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Internal Policy/ Records Retention and Removal
Policy # IP-5

Effective Date: October 20,2020

APPLICATION: Board and Library Personnel

STATEMENT OF PURPOSE: 

The purpose of the Records Retention and Removal policy is to ensure the proper 
management of Library records according to law and recommended practice. 

POLICY: 

This policy provides the rules, regulations and guidelines personnel are to follow when 
employed by the Bristol Library.  

RESPONSIBILIY: 

The Board of Trustees will be responsible for drafting necessary procedures to ensure the 
policy is successfully implemented, and to further ensure personnel understand the 
conditions, rights, and obligations of the Library. The Board is responsible for ensuring the 
Library Manager adheres to the Library’s rules, regulations and guidelines, while the Library 
Manager is responsible ensuring the staff adheres to the same rules, regulations and 
guidelines.
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